Michael D.

555 Madison Street #5E ¢ Hoboken, NJ 55555 & (973) 555-5555

Summary of Qualification
¢ Over three years human resource experience resear
progressive responsibilities.
¢ Earned role of seniority and mentorship after d
multitasking, time management, and keen attentio
¢ Founded Students in Free Enterprise (SIFE)
business community.
¢ Excellent written and verbal communication skills.

el.S.D@gmail.com

rviewing,

to the

Professional
Execuzen New York,
Senior Researcher
Conduct research for the equity derivatives and pri
candidates and hiring managers. Maintain cagg
Interview five to ten job candidates weekly,
verify information.
Accomplishments include:
¢ Promoted to senior researcher af
junior researcher role.
¢ Exercise time management, icd Iti-tasking proficiency to coordinate
and support ranging tas
¢ Create and execute PowerP ) and market trends and related
staffing needs.
¢ Perform a strategic
¢ Develop and condu cofsultants in developing strengths
for data analysis and

Howard Sloan
Executive Recruiter
Utilized Encore datg ) i eactivate prospective candidates.

. ifi : ipte sources to create candidate lists.
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e by reviewing and formatting resumes, scheduling and
ganizing a daily agenda.

puter SKills
owerPoint), Encore, Internet knowledge

Education
chelor of Science in Business Management, 2004

ployee Relations Coordinator, Personnel Director, Recruiter,
r, Hiring Manager

Ithaca College,
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